
 
 

EMPLOYER-ASSISTED HOUSING (EAH)  
FORGIVABLE HOME PURCHASE LOAN APPLICATION 

 
Date ________________________________ 
 
 
I.  EMPLOYEE INFORMATION 

Name:  

Address: ________________________________________________________________________  

Social Security #: _________________________________________________________________  

Department:  ____________________________________________________________________  

Position:________________________________________________________________________  

Telephone: Home  ________________________________________________________________  

                   Work  _________________________________________________________________  

Email address:  ___________________________   Date of Full-Time Hire:  _________________  

 

II. EAH PROGRAM DESCRIPTION 



2. Eligibility:  All current and new full-time employees of the University who do not own a 
home in the eligible area. 

3. Forgivable Loan Amount:  Up to $5,000 

4. Loan Forgiveness: The University will forgive the loan according to the following 
schedule: 

 
Year One: One-third of the loan amount (on the first anniversary date of the 

Promissory Note) 
Year Two: One-third of the loan amount (on the second anniversary date of the 

Promissory Note) 
Year Three: One-third of the loan amount (on the third anniversary date of the 

Promissory Note) 
 
For example, assume that the employee closes on the purchase of a home in the 
eligible area on 1 June and chooses the full loan amount of $5,000.  This date (1 
June) will be considered the anniversary date of the forgivable loan.  On 1 June of 
the first anniversary date the University will forgive $1,667 of the loan assuming that 
employee fulfills all the conditions of the program.  On 1 June of the second 
anniversary date the University will forgive $1,667 with the remaining $1,666 
forgiven on 1 June of the third anniversary date. 

5. Tax Consequences: The employee is responsible for all tax consequences of the 
forgivable loan.  Using the example above, if the employee chooses a loan of $5,000 that 
begins on 1 June, on 1 June of the first anniversary date $1,667 is forgiven.  That $1,667 
will appear as income to the employee on his/her W-2 from the University for that year.  
It is subject to FICA and all other withholding taxes.  The same would hold true for the 
$1,667 that would be forgiven on the second anniversary date and the remaining $1,666 
that would be forgiven on the third anniversary date. 

6. 





VI. ACKNOWLEDGMENTS 

I am applying for a Forgivable Home Purchase Loan under The University of Scranton Employer-
Assisted Housing Program (EAH).  All statements made in this Application are true and correct; this 
Application contains no false statements, misrepresentations, or omissions of fact; these statements are 
made with the purpose of obtaining Forgivable Home Purchase Loan under the EAH.  Any false 
statements, misrepresentations, or omission of fact in this Application may disqualify me for a 
Forgivable Home Purchase Loan, and may result in disciplinary action, including termination of my 
employment at the University. 

I authorize my mortgage lender, The University of Scranton, or any person designated by The 
University of Scranton to verify all information I submit in connection with this Application.  I 
authorize the release to my mortgage lender information about me to confirm that I am eligible for a 
Forgivable Home Purchase Loan. 

Deliberate false statements in this Application may be a federal crime punishable by fine or 
imprisonment, or both under Title 18, United States Code, and Section 1014. 

 

BY SIGNING THIS APPLICATION,  
YOU ACKNOWLEDGE RECEIVING, READING,  

UNDERSTANDING AND AGREEING TO  
THE TERMS AND CONDITIONS OF  

THE EAH DESCRIPTION (SECTION II). 

 

 

 

_____________________                                      ________________________________________ 
(Date)   (Signature) 
 


	Department:

